Your Name
your.email@example.com   •   0400 000 000
[Date]
[Hiring Manager Name]
[Company Name]
[Company Address]
Re: Application for Air Conditioning Technician
I'm writing to apply for the Air Conditioning Technician role with [Company Name]. My trade background in installing, servicing and repairing HVAC systems across residential and commercial sites matches what this position needs, and I'm ready to bring that experience to your team.
On a recent job I was called to a commercial site where a system had been cycling on and off without an obvious cause. Using a pressure gauge set and thermal imaging camera, I traced the fault to a failing expansion valve rather than the compressor everyone assumed was at fault. Replacing the valve instead of the compressor saved the client an unnecessary parts cost and got the system back to spec the same day.
What draws me to [Company Name] specifically is [add one genuine, specific reason: a project, value, or market position you can point to]. I want to work somewhere that reflects the standard I hold my own work to.
Thank you for considering my application. I've attached my resume with further detail on my trade background and licensing, and I'd welcome the chance to discuss how I can contribute to your team.
Kind regards,
Your Name




