Your Name
your.email@example.com   •   0400 000 000
[Date]
[Hiring Manager Name]
[Company Name]
[Company Address]
Re: Application for Economic Development Officer
I am writing to apply for the Economic Development Officer role at [Company Name]. With a background in economic strategy and stakeholder engagement, I am confident I can contribute to growing investment and jobs in your region.
In my previous role, I researched market conditions and identified priority sectors for a regional economy. I met with local business owners to understand their expansion barriers, then wrote an economic strategy that aligned with council priorities. I also managed a grant program that supported small businesses to invest and create jobs, and presented my findings to council and state agencies.
I am particularly drawn to [Company Name] because [add one genuine, specific reason: a project, value, or market position you can point to]. I am eager to bring my skills in strategy development and data analysis to support your economic development goals.
Thank you for considering my application. I have attached my resume for your review and look forward to the opportunity to discuss how I can contribute to your team.
Kind regards,
Your Name




