Your Name
your.email@example.com   •   0400 000 000
[Date]
[Hiring Manager Name]
[Company Name]
[Company Address]
Re: Application for Visa and Citizenship Officer
I am writing to apply for the Visa and Citizenship Officer role at [Company Name]. With experience assessing applications under Australian migration and citizenship law, I am confident I can contribute to accurate and fair decision making.
In my current role, I assess visa and citizenship applications against the Migration Act and policy, interview applicants to verify identity and eligibility, and prepare approval or refusal documentation. I reduced processing delays by streamlining evidence requests, cutting turnaround from ten days to seven without compromising compliance. I also advised applicants and migration agents on visa pathways, which lowered follow-up enquiries noticeably.
I am particularly drawn to [Company Name] because [add one genuine, specific reason: a project, value, or market position you can point to].
Thank you for considering my application. My resume is attached, and I look forward to discussing how my skills in casework, regulatory compliance and stakeholder management align with your team.
Kind regards,
Your Name




